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Identification
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•  To access the site, follow the link :                                                                                                       

http://pro.eurosportsdiffusion.com/ 
 

1 - To log in, fill in your customer code and your password and validate. 

2 - password forgotten? follow the link and the instructions.  

3 - Change the language by using the menu above. 
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Home
•  Home page and the main menu allow to access the various sections of the site, product catalogs, 

your orders and invoices, the FAQ, the latest information and news.  

•  The "My Information" button gives you access to your account information, as well as password and 

e-mail address changes.  
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1 - FAQ and Contact.  
2- Access to the purchase of order  
3- Access to tracking and order history  
4- Access to invoices  
5- News and information  
6- Access to detailed catalogs  
7- Express order by reference: enter a reference to add to the purchase of order  
8- Summary of the last orders  
9- Search bar for a product, by name or reference.  
10 - See or change your customer account information. 

1

2 3 54

6

7

8

2

2

1

9

B2B LHOTSE SITE 2017 - Getting Started  I December 2017



 

Catalog by category - Listings

•  The left column gives access to the catalog by category.  

•  To see categories, select a main category from the menu  

•  Click on a product to access its detailed product sheet. 
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1 - Access to the catalog by category: 
        Click on an item to display available categories 
 
2 - Click on a product to access its detailed sheet. 
 
3 - Click "Express" button to add the chosen product to your purchase order.  
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Catalog by Category - Product Sheet 
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The availabilities are indicated by the colored tablets: 

• green for "available"  

•  orange for "limited stock"  

•  red for "unavailable".  

1 - Click "Back" button to return to the products list  
2 - Information and features of the product  
3 - Select the quantities to order  
4 - Click the button "Add to the order form" 
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Express order - by reference 
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1 - The express order, allows you to 
enter a reference and add it quickly 
to your order. 
The references corresponding to 
your input are automatically 
proposed. 

In the window that appears: 

2 - Select the quantity using 
 "+" and "-" buttons and click "Add 
to purchase order" button. 
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"Express" order - Import of purchase order 

I  ! I7

1 - Click "Import a purchase order" 
to order from a list of references. 

In the window that appears: 

2 - Upload your .csv file containing 
the references and their quantities, 
respecting the instructions of 
formatting. Then, click "Add to the 
order form" 

1

B2B LHOTSE SITE 2017 - Getting Started  I December 2017



 

Purchase order 
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1 - Quick add a reference to the order.  

2 - For each item you can see the details, change quantities, consult availabilities and remove a 
reference.  

3 – For the validation of your order click "Order" to access the confirmation screen. 

4 - This panel shows the status of shipping costs for your order. 
 
5 - Change the delivery address, if necessary. 
 
6 – Chose a delivery date  
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Order Validation
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• Once the order is registered, you can follow its preparation and shipping in the "Orders" tab.  

 

1 - Indication of your billing address  

2 - Indication of your delivery address.  

3 - Click "change the order" to make any modification (quantity, delivery etc.)  

4 - Summary of your order  

5 - Click "Confirm my order" to finalize your order.  
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Order Tracking and History 
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1 - Command filtering tool.  

2 - Search Results and Order Status  

3 - View the detail of the line by clicking on «Details»  

4 - Details of the line (price, invoice, delivery)  
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Invoices
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1 - Filtering tool for searching orders and their invoices. 

2 - Search results: list of orders with invoices. 
 
3 - Click "Download Invoice" to save PDF.  
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Change password - My information 
The "My information" menu allows you to view your delivery addresses as well as the data of your 

customer account.  

Here you can also change your login password.  

The button "Make a modification request" allows you to contact Eurosports Diffusion, to change the 

data of your account (new address e-mail, delivery address ...)  
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1 - To change your password: in the new window, enter your current password, fill in your 
new password and confirm.  

2. To modify your contact details, please contact Eurosports Diffusion.  
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